


SU M MARY CLAI MS ARBITRATION
PROCEDURE 2OL6 RULES (SCAP 16 RULES)

BACKGROUND AND INTRODUCTION

The GCCI Arbitration, Mediation and Alternate Dispute Resolution centre (Gccl - ADRc) has been established andpromoted bythe Gujarat chamber of commerce & Industry for purposes of propagating alternate dispute resolution
methods to assist allsections of society, individuals, corporate, firms, institutions and others in resolving disputes.
Gccl - ADRC does not itself resolve disputes; it administers resolution processes including constituting arbitraltribunals in accordance with the various rules framed by it.

"The Summary Claims Arbitration Procedure 20L6 Rules (scAP 15 Rules)" is designed to make it easier, faster andcost effective for processing and determining disputes involving claims of each of the disputant parties and arising
out of written contracts as defined.

This scheme allows businesses to claim and recover small money claims, which are often written off as it is too costly
and time consuming to go to court.

This procedure is primarily suited for small money claims but where parties desire, it may be adopted for largerclaims.

Parties have to elect to follow this procedure, by specifically agreeing to go to arbitration under this procedure of
GCCI -ADRC.

The process is recommended to be adopted where disputes/claims arise from written contracts, or involveinterpretation of statutes applicable and do not entail recording of considerable oral evidence of witnesses.
This Procedure is designed to reduce administration costs for all parties involved and to ensure speedy disposal ofthe reference by referring the dispute to an Arbitral Tribunal comprising a sole Arbitrator unless otherwise agreed bythe parties in their written contracts.

where parties are unable to agree upon a sole Arbitrator, a suitably qualified sole Arbitrator shall be appointed by
GCCI -ADRC.

A "Panel of Arbitrators" comprising of past judges, trained and experienced advocates, chartered accountants,
engineers, civil servants, persons with specialised domain knowledge is maintained by GCCI - ADRc for selection of
Sole Arbitrators,

suggested formats of Arbitration Agreements which parties may incorporate in their written contracts at time ofentering into written contracts are set out in Appendix her :to by way of guidance.
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Flow Chart for a typical Documents only SCAP 16 Rules Arbitration

Request for Arbitration (Rule 3)

Sole Arbitrator Appointed

Statement of Claim filed by Claimant (Rule 6.1)

Statement of Defence filed by Respondent (Rule 6.4)

Notice Pleadings are completed (Rule 9.5)

Limited hearings
By Sole Arbitrator

(One hearing per party)
(Rules 10 & 12.1)

AWARD
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These rules of procedure shall be called the "summary Claims Arbitrations Procedure 2016 (SCAP 16 Rules)" of the
GCCI Arbitration, Mediation and Alternate Dispute Resolution Centre (GCCI - ADRC), hereinafter referred to as the
"Rules".

1. APPLICABILITY OF SCAP 16 RULES

L.L TheseRuleshavecomeintoforcefromlstApril,2016.TheseRulesofprocedure shall apply to disputes
arisinginrelationtowrittencontracts betweenpartiesandwill applytodisputeswhereneithertheclaim
nor any counterclaim exceeds the sum of Two Crore each (excluding interest and costs) and to larger claims if
agreed to by parties.

1.2 Wherepartieshaveagreedtorefertheirdisputestoarbitrationinwriting underthe SCAP 16 Rules of GCCI -

ADRC,theyshallbedeemedtohaveagreedthatthearbitrationshallbeconductedandadministeredby GCCI

-ADRC inaccordancewiththeseRulesinforceondateof commencementof the arbitration, unless the
partieshaveagreedtosubmittotheRulesin effectonthedateoftheiragreement.

2. DEFINITIONS

In these rules, the following words have the following meanings:

a)'Arbitrator" and'Arbitral Tribunal"

'Arbitrator" means the Sole Arbitrator appointed for determining Disputes and claims or differences

between the parties in accordance with the Summa ry Cla ims Arbitration Procedure (SCAP L6 Ru les) of
the GCClArbitration, Mediation and Alternate Dispute Resolution Centre (GCCI-ADRC).

ApersonmustbeonthePanelofArbitratorsofGCC|-ADRCtobeeligiblefor being appointed as a Sole

Arbitratorto conduct Arbitration underthe SCAP L6 Rules.

'ArbitralTribunal":ASoleArbitratorwhenappointed in accordance with these rules upon giving his/her
consenttoactasSoleArbitrator,shallconstitutethe'ArbitralTribunal"forconductof the Arbitration
proceeding underthe SCAP 16 Rules and to make an Award.

b)'Award" meansAward made bythe'ArbitralTribunal".

c) "Code of Conduct" means the "Code of Conduct & Disclosure Rules for Arbitrators" published by GCCI -

ADRC.

d) "General Rules of Procedure & Guidelines" means the "General Rules of Procedure and Guidelines to
Arbitrators and Parties for Conduct of Proceedings and Hearings 2016", published by GCCI - ADRC and all

amendmentsmadetheretofromtimetotimeandin force at the date of making of the reference. The

GeneralRulesof Procedure&GuidelinestoArbitratorsandPartiesforConductof Proceedings and
Hearings 2016 shall be applicable to all arbitration proceedings and constituted ArbitralTribunals and t o

parties involved in arbitrations conducted in accordance with these Rules.

e) "Fees and Charges" shall mean and include all prescribed fees, costs and charges etc., as prescribed by

GCCI - ADRC from time to time.Fees and Charges, as in force at the commencement of the arbitration shall

be payable. Additionally, taxes as applicable during the tenure of the proceedings shall also be borne and

paid bythe parties.

f) "GCCI - ADRC" means the GCCI Arbitration, Mediation and Alternate Dispute Resolution Centre All

referencestoapplications,filingof pleadingsand communications etc., with GCCI - ADRC in these rules

shallbeaddressedtothe "The Secretariat, GCCI - ADRC, Gujarat Chamber Building, Ashram Road,

Ahmedabad 380009, Gujarat lNDlA.



"Panel" meansthe Panelof Arbitrators maintained and published byGCCl-ADRC.

"secretariat"meansthesecretariatofGCC|-ADRCsituatedatGujarat Chamber Building, Ashram Road,

Ahmedabad 38OOO9, Gujarat,lNDlA, and includes such other persons as GCCI - ADRC may nominate from

time-to-time for carrying out the duties of the Secreta riat.

,,Rules,' means this summary claims Arbitration Procedure (scAP 16 Rules).

,,Written Contracts" shall mean contracts as defined in the undertakings and insurance contracts. lt is

clarifiedthatsellers invoices and related purchase orders, delivery notes/challans and correspondence

exchanged between parties can also constitute contracts in writing.

k) Wordsimportingthesingularnumberinclude,wherethecontext admits or requires, the plural number

a nd vice versa.

l) Wordsdescribingagendersuchas"his" or"her";"shallinclude all genders where the context admits or

requires.

3. COM MENCI NG OF ARBITRATION PROCEEDINGS

3.1 Any party desiringto commence arbitration underthese Rules ("the Claimant") shall send a written request

forarbitration(,,RequestforArbitration") to GCCI - ADRC. The Request for Arbitration shall contain all

particulars as set out in the prescribed format (FORM No. 14) set out in the Schedule to these Rules.

3.2 Onreceiptofthe"RequestforArbitration",alongwiththe prescribed institution fees, GCCI - ADRC shall

immediatelynumberthe requestandshallsendacopyoftheRequesttotheotherparty("the Respondent")'

3.3 "Date of commencement of the arbitration": shall be the date when the "Request for Arbitration" as per the

Rules duly completed is received by GCCI - ADRC from any Party to an arbitration agreement (which is subject

to/ incorporates SCAP 16 Rules), along with institution fees'

3.4 A,,RequestforArbitration"if receivedincompleteshallbeliabletobecompleted by the Claimant within L0

(ten)working days from date of receipt of intimation by GCCI - ADRC of any deficiencies, failing which it shall

be construed as if no such request for a rbitration was made'

Itisclarifiedthatwherea"RequestforArbitration"iscompletedwithin 10 (ten) working days from date of

receipt of intimation of deficiencies by GCCI - ADRC, it shall relate back to the date of its origina I filing.

3.5 Where parties have agreed to initiate mediation orconciliation process before going to arbitration, parties

mustfirst commence mediation/ conciliation and the Report of the neutral person must be enclosed with the

"Req uest for Arbitratio n".

3.6 Request for Arbitration along with prescribed Fees and Charges may also be filed on line at

www.gujraratchamber.orgfrom such date as may be notified by GCCI-ADRc'

3.7 Where appropriate a pa rty a pplying to GCCI - ADRC, should provide a concise expla nation of the issues which

are likely to arise and indicate whether any particular expertise on the part of the Arbitrator is req uired '

4. APPOINTM ENT OF ARBITRAL TRIBU NAL

4.I Disputes under SCAp 20i-6 Rules shall be decided by an ArbitralTribunal comprising a Sole Arbitrator to be

appointed by GCCt - ADRC. The Sole Arbitrator appointed by GCCI - ADRC may be either:

(i) a person agreed on bythe parties (named Arbitrator), or

(ii) apersonselectedbyGCC|-ADRCwhenpartiesareunabletoagreeuponaSoleArbitrator,or

(iii) apersonselectedbyGCC|-ADRC,whenthearbitrationagreement provides for the appointment of the

Sole Arbitrator bY GCCI - ADRC.

s)

h)

i)

i)



4,2 Appointment of Sole Arbitrator by parties:

Wherearbitrationagreementprovidesfortheappointmentof aSole Arbitrator by the parties subject to

these Rules:

(i) lfthepartieshavealreadyagreeduponthenameofapersonto act as their Sole Arbitrator before the

filing of the Request for Arbitration, then on a request made by one of the parties I' with the Request for

Arbitration, FORM No. 14 (as set out in the Schedule to these Rules) such person shall be appointed by

GCCI - ADRC as the Sole Arbitrator.

(ii) Where underthe arbitration agreement, the Parties are required to agree upon the appointment of a

SoleArbitratorbymutualconsent and after filing of the Request for Arbitration, they come to an

agreement on the name of a person to be appointed as Sole Arbitrator, then on the parties jointly

informing GCC| - ADRC in FORM No. 18 (as set out in the Sched u le to these Rules), within a period o f 3 0

(thirty) days of their having agreed upon a person to be appointed as the Sole Arbitrator, GCCI - ADRC shall

appoint such person as the Sole Arbitrator.

Appointment of Sole Arbitrator by GCCI - ADRC

(iii) where parties failto agree on naming a sole Arbitrator and intimating such name within 30 (thirty) days

of filing a Letter of Request or where a person agreed upon by parties to act as sole Arbitrator declines or

is unabletoactorfailstocommunicate his acceptance to act as an Arbitrator within (7) (seven) working

days or when a vacancy arises on an appointed Arbitrator ceasing or declining to act or becomes unable

to act at any stage and there is no consensus between the parties as to the name of Sole Arbitrator within

30 (thirty)daysthen on a request being made to GCCI - ADRC in FoRM No. LC (set out in Schedule of these

Rules),byanyofthePartiestothearbitrationagreementtoappointaSoleArbitrator, GCCI - ADRC shall

appoint a Sole Arbitrator.

(iv) Where the Arbitration Agreement provides for appointment of a Sole Arbitrator by GCCI - ADRC, then on

a request being made to GCCI - ADRC by any of the Parties to the arbitration agreement FORM No. 1D (s et

out in Schedule of these Rules), GCCI - ADRC shall appoint a suitable person as Sole Arbitrator.

4.3 ApplicationforAppointmentof SoleArbitratorwherethere is no arbitration agreement:

4.3.1. Wherepartiesdonothaveanarbitrationagreementintheirwritten contractbutpartiesaredesirousof

referring their disputes to Arbitration under the Summary Claim Arbitration Procedure (SCAP 16 Rules)

of GCCI-ADRCtheymustsubmita jointapplicationtotheSecretariat GCCI - ADRC in FORM No. 1E (as

setoutintheScheduletotheseRules)informingoftheirdesireandagreementtogotoArbitrationof an

agreedSoleArbitratororrequestingfortheappointmentof aSole Arbitrator by GCCI - ADRC under

these Rules.

4.3.2 Such an application shall be signed by both parties and will be accompanied by a remittance for

prescribed Fees and Charges plus taxes as applicable, in favour of GCCI - ADRC.

4.3.3 The FoRM No. 1E (as set out in the Schedule to these Rules) on filing, if duly completed will be treated as

a RequestforArbitration under Rule 3 and the procedure applicable consequentlywill apply.

4.3.4 Where parties in a proceeding before any court of law are directed by an order or a direction of such

courtto referthe pendingsuit/ proceeding to arbitration and GCCI - ADRC is appointed to administer

such arbitrationproceedingsthenthepartiesmayalsocommence arbitration by filing FORM (as set

outinFormlF).suchapplication shall be signed jointly by the parties and will be accompanied by

remittance of Fees and Charges, as prescribed by GCCI - ADRC. The FORM (as set out in Form 1F) to

theserulesonfiling,if dulycompletedwillbetreated asa RequestforArbitration and Rulesapplicable

consequentlY will aPPlY.



4.4 selection and Appointment of Arbitrator by GCCI - ADRc All selections and appointments of a sole Arbitrator
by GCCI - ADRC shall be made in accordance with Gccl - ADRc "selection of Arbitrators Rules for Appointment
on ArbitralTribunal Rules" in force on date of receipt of the ,,Request 

for Arbitration,,.
4'5 ln all above cases, Gccl - ADRc shall appoint a person as an Arbitratorto act as the Arbitral Tribunal afterascertainingtheavailabilityof aproposed arbitrator and only after he has given his consent to act as anArbitratorintheprescribedformat,namely"Letterofconsenttoactas Arbitrator & Disclosure of Interest,,given in the Append ix 1to "The code of Ethics a nd conduct & Disclosure Rules for Arbitrators,,.
4'6 Gccl - ADRc sha ll intimate a nd confirm the appointment of the Arbitral Tribunal/ sole Arbitrator.
4'7 lf reference is made by MSME council of any state or any court or Tribunal or Lok Adalat etc; then a singleArbitrator or a single conciliator only be appoint -'d, unless specifically mentioned by the reference made byCourt/ Council /Tribunal in specific case.

4'8 lf reference is made by MSME council of any State or any court or Tribunal; then no Administrative
application fee will be charged to them.

4'9 when any state council formed under MSME Act 2006 makes a reference of conciliation or arbitration, theplace of arbitration venue/ place can be changed to any location in the suppliers Jurisdiction as per MSME Actwith approval of GlcA and the arbitrator or conciliator and the micro or small supplier under the MSME Act2006 who is the party to dispute for convenience and faster disposal and facilitation of the unit registeredunder the MSME Act 2006. Further the cost of venue and travel of the arbitrator or conciliator will be borneequally bythe parties to dispute,

5. CONSENT AND DISCLOSURE BY SOtE ARBITRATOR

5'1 All persons proposed as a sole Arbitrator shall expeditiously intimate Gccl - ADRC their acceptance andconsenttoactorrefusalinwritingand shall also make a disclosure of all his interests known to him in theprescribed Format ("Letter of consent to Act as Arbitrator a nd Disclosure of Interest,,) given in Append ix 1_ (ofthe code of conduct) in accordance with "The code of Ethics and conduct &Disclosure Rules forArbitrators,,.
5 '2 Fa iling receipt of prompt reply in the prescribed Format within 7 (seven) working days from enq u iry by GCCI -ADRC'thearbitratorssilence shall be treated as his inability to act and accept the appointment and Gccl -

ADRC shalltake steps to appoint another person as arbitrator.

5'3 Thedutyandobligationof anArbitratortomakedisclosureshallcontinue throughout the arbitrationproceedings untirthe Award is signed and pubrished by GCCr - ADRC.

5'4 where during the subsistence of an arbitration proceeding, if any new facts or circumstances arise which iftheyhadexistedattimeof making the aforestated discloiure statement was liable to have been disclosed,then the Arbitrator concerned shall immediately make a further statements of Disclosure to GCCI - ADRC inprescribed FORMAT "Letter of Further Disclosure") given in the Appendix 2 to ,,The 
Code of Ethics andConduct & Disclosure Rules forArbitrators,,.

5'5 ApersonacceptingtoactasanArbitratorshallabidebytheseRules 
and the General Rules of procedure &Guidelines and the code of Ethics and conduct & Disclosure Rules forArbitrators.

5'6 Gccl-ADRCshallmaketheArbitrators"LetterofconsenttoactasArbitrator&Disclosure of Interests,, and"Letter of Further Discrosu re" when filed by Arbitrators, availa ble to parties.

6. PTEADINGS

6'1 statementof claim Theclaimantshallfilethestatementof claimwiththeRequestforArbitration or at thelatest within a period of 10 (ten) days thereafter.

rl
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6.2 The Claimant shallfile its Statement of Claim in FORM No, 2 (as set out in the Schedule to these Rules)
togetherwith copiesof allrelevant documents including any experts' reports in support of the Claim along
with a remittance of Fees and Charges as prescribed by GCCI - ADRC.

6.3 Statement of Defence/Reply The Respondent shall su bmit its Statement of Defence/Reply to the St a t e m e n t
of Claim in FORM No. 3 (as set out in the Schedule to these Rules) hereto.

6.4 lf the Respondent has a counterclaim, it shall be submitted to GCCI - ADRC in FORM No. 2 (as set out in the
Schedule to these Rules) along with the Statement of Defence. The Respondent shall at the time of filing its t o
theCounterclaimasaconditionprecedenttotheRespondent'sentitlement to bring any such Counterclaim
within the arbitral proceedings in question. Failing payment of the prescribed Fees and Charges at time of
submission of the Counterclaim to GCCI - ADRC, it will not be liable to be entertained and will be rejected.

6.5 The Respondents sha ll su bm it its Statement of Defence/Reply and Cou ntercla im if a ny along with copies of a ll

relevantdocuments includinganyexperts'reports relied upon bythe Respondentwithin 45 (forty-five) days
from receipt of the Statement of Claim.

6.6 AStatementof Defence/Replyrestrictedtothecounterclaim only, together with documents relied upon in
supportofthisDefence/Reply,shallbesubmittedbytheClaimanttotheRespondentwithinafurther period
of 21 (twenty one) days from receipt of the Statement of Defence and Counter Claim by the Claimant.

6.7 Filing of Pleadings

6.7.1 All pleadings documents and materials shall be filed with GCCI - ADRC in the manner prescribed by GCCI

-ADRCafterservingacopyontheoppositePartytogether with proof of such service or attempt to
serve.

6.7.2 GCCI - ADRC shall send to the Sole Arbitrator a copy of the Statement of Claim, Statement of Defence
and Counterclaim (if any)and Replyto the Statement of Defence and to Counterclaim (if any) and the
documents when filed by parties.

7. FAILURETO SUBMIT PTEADINGS

7 .1 lf a pa rty fa ils to serve its plead ing within the time lim it set, the Sole Arbitrator, on the a pplication of the other
partyorofhisownmotion,willnotifythedefaultingpartythatunlesstheoutstandingpleadingsare received
withinafixedperiod[maximum14(fourteen)days],hewill proceed to give the Award on the basis of the
submissions and documents before him tothe exclusion of all others.

7.2 InthecaseoffailuretofileorservetheStatementof Claimwithinthe prescribed time the Arbitrator shall
make an award dismissingthe claim.

7 .3 The time allowed bythe Arbitrator's notice, added to any extension of time previously agreed between the
parties in respect of the same pleading, shall not in total exceed 30 (thirty)days.

7 .4 Any plead ing or evidence su bmitted by the defaulting party su bsequent to expiry of the time limit set by the
Arbitrator's notice shall not be admissible.

8. NOTICE OF COMPLETION OF PLEADINGS

8.1- Followingthe submission of the Statement of Reply, or, where there is a counterclaim, following submission
of theStatementof ReplytoDefence and counterclaim, GCCI - ADRC shall declare to the parties, that
pleadings have been closed.

No further pleadings shall be considered bythe ArbitralTribunal following such a declaration.

8.2 Afterpleadingshavebeenclosed,GCCl-ADRCshallafterconsultationwith the Sole Arbitrator fix and
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intimateallpartiesconcerned,adateforpreliminary or other hearings and issue other directions for the
conduct of the Arbitration hearings.

9. DISCLOSURE OF DOCUMENTS
3i9:

9'1 Parties shall be bound to produce all documents and materials in their possession and control which relate to
the matters in issue.

.ri":.

9.2 Thereshallbenoapplicationformakingof disclosure,butif intheopinion of the sole Arbitrator, a party has
failedtodiscloseorto produce any documents or materials which ought to have been disclosed and
produced by a party, then the Sole Arbitrator may order the production of such docu ments or may indicate to"' the partyto whom the order is directed that, if without adequate explanation that party fails to produce the
documents or materials, the Arbitrator may proceed on the assumption that the contents of such documents
or materials would notfavourthat party,s case.

i; 
10. EVIDENcE

--' l0.L SoleArbitratorwillbeentitledtodecidethedisputesandclaimson basisof documentssubmittedbyparties.

10.2 After pleadings are closed, the Sole Arbitrator shall determine whether any issue/defence raised requires
oralevidenceto be led and directthat Affidavit In Lieu of Evidence may be filed by parties and also the time
frame for allowing cross-examination of that witness as also additional sums liable to be deposited by any
party for that purpose. The arbitrator may also rule on relevancy and strike out evidence any Affidavit In Lieu
of Evidence or portions thereof.

10'3 ApartydesirousofleadingOralEvidencemustapplytotheSoleArbitrator at the earliest and before
commencement of oral arguments.

and Charges as prescribed by GCCI - ADRC.

10'5 ThesoleArbitratorwillhavethepowertodecidewhichpartyshall ultimatelybearliabilityforsuchadditional
fees, adm inistrative charges a nd other expenses of hea rings when making the Awa rd.

'i,:';

10.6 TheSoleArbitratorshallcompletetherecordingof evidencewithin 1O (ten) working days unless time is
$; extended byGCC| -ADRC.

tO'7 Parties shall produce the witness for cross-examination on the date fixed for examinin g/hearingthat party,sifl evidence.

10'B Aftercompletionof recordingof evidence,GCC|-ADRCshallgivenoticeto partiesof closureofevidence.

i:!, 11. F{EARINGS

tt't U n less otherwise agreed to by the parties to dispense with ora I argu ments, there shall be one hea ring for oral
:;i:. arguments.TheArbitalTribunal shall thereafter proceed to determine the issues and make an award. In

exceptional circumstances for reasons to be recorded by Arbitral Tribunal, additional hearings may be held if
the ArbitralTribunal so requires.

I1"2 In the case of an hearing for oral arguments the Arbitral Tribunal shall have power to allocate the time
available (which shall be limited to 1 (one) working day) between the parties in such manner that each party
has an equalopportunityto present its case.

' 11.3 The Arbitration Hearings will be held at GCCI - AD
the parties.

-l -l



limit as set out in these Ru les m ust be a pplied for before expiry of the existing time limit.

L1.5 The ArbitralTribunal shall be entitled to refuse extension of time limits set out in these Rules.

1,1,.6 In event of non-compliance or non-observance of this procedural Rule, the party in default as determined by

the ArbitralTribunal, will be liable to pay costs before being heard on any adjourned date.

1,1,.7 On expiryof timeforfilingof written submissions/arguments (where there is no hearing of oral arguments)

or conclusion of oral arguments, the ArbitralTribunal shall close the hearing.

L2.

T2.T

AWARD

TheArbitralTribunalwillmakeeveryefforttopublishtheAwardwithin 30 (thirty) working days from the

closeofthehearing.lntheeventof the ArbitralTribunal is unableto make an Award within the said period,

then the ArbitralTribunal shall state the reasons for delay in the Award.

12.2 The Award made in pursuance to these Rules shall be final and binding on the parties and persons claiming

u nder them respectively.

13. FEES & CHARGES

(i) The Summary Claim's Fees and Charges shall be standard Fees and Charges which shall be fixed and

notified from time-to-time by GCCI - ADRC.

The Summary Claims Fees and Charges basically includes the appointment fee, a hearing fee, the writing
of the Award and for assessment of costs as prescribed by GCCI - ADRC from time-to-time.

lf the jurisdiction of the Sole Arbitrator is challenged and GCCI - ADRC is required to determine that issue,

additionalfees as specified by GCCI - ADRC from time-to-time shall be payable in the first instance by the
party so challenging, before the Award is made.

(iv) The ArbitralTribunal will have the powerto decide which party shall ultimately bear liability for Fees and

Charges, other expenses, etc., when makingthe Award

(v) Chargesof GCCI-ADRCandchargesforvenueandallamenitiesprovided at the venue, shall be payable

bv Parties in accordance with the Schedule of Fees and Charges published by GCCI - ADRC from time-to
time.

(vi) Afterreceiptof a"RequestforArbitration",theSecretariatmay require the Claimant to deposit an

amount likelyto cover Fees and Charges untilframing of lssues is completed bythe Arbitral Tribunal.

(vii) WhereanypartyfailstodepositFeesandChargesasdirected, then the other party may deposit, the

defaulting parties share of Fees, and Charges subject to orders being passed by the ArbitralTribunal as to
quantum and liability.

(viii)Where both parties failto Fees, and Charges as prescribed by GCCI - ADRC, the Secretariat shall place the

matter before the Arbitral Tribunalfor passing orders and directions. The ArbitralTribunalwill be entitled

to pass appropriate orders and directions including terminatingthe arbitration proceedings.

14. COSTS

I4.1, The ArbitralTribunal shall assess and award costs on a commercial basis having regard to the nature .of the
reference.

1,4.2 TheArbitralTribunalshallhaveabsolutediscretiontoassess,determine and fix the amount of costs
(includingdisbursements)whichonepartymay be ordered to pay to the other subject to such maximum

figure as shall befixed and published fromtimetotime byGCC|-ADRC.

(i)

(i)



L4'3 No breakdowns of such costs are to be provided unless the parties agree otherwise or the Arbitrator sreq u ires.

1'4'4 ThesuccessfulpartywillnormallybeawardedthesummarycraimsFees 
and charges, etc. In addition to ancosts which the party has incurred (subject to limits, if any, prescribed by Gccl - ADRc), provided atways tnlany award of costs shall be in the sole discretion of the ArbitralTribunal.

15. ARBITRAITRIBUNALS POWER TO VARY PROCEDURE

15'1 The ArbitralTribunal may in exceptional circumstances, and for reasons to be recorded, depart from or varthe above provisions as he considers appropriate, save and exceptthat he shall not be entitled to vary his feeas ArbitralTribunal and the maximum figure which can be awarded under the summary claims ArbitratiorProcedure2ol6in respectof costsunlessthepartiesagreeotherwiseinwriting.

1'5'2 In any case where it is determined byArbitralTribunal or agreed to by parties in writing that, because of thrnature a nd/or weight of a case, the sCAP 16 Rules is inappropriate and shall not be applicable, it shall cease r(apply in its entirety a nd thereafter the CAP L6 Rules will be applied and adopted by parties for completion o:thearbitration proceedings' Thereafte; Fees and charges shall be borne by parties as prescribed ancapplicableto proceedings undercAp 16 Rules published byGCC|_ADRC.

16. COMMUNICATIONS

16'1 NoPartyshallcommunicate,directlyorindirectly,withanymemberof 
the Arbitral Tribunal and the ArbitralTribunal shall not comm unicate with a ny Party during the pendency of the a rbitration proceedings.

1'6'2 Throughout the Arbitral proceedings all communications by parties to the Arbitral Tribunal shall beaddressed to the Secretariat, GCCI _ ADRC only.

16'3 AllcommunicationsbetweenanypartyandGCcl-ADRcandinparticurar, 
communications intended to becommunicated to the Arbitral Tribunal, shall be simultaneously endorsed/marked to the other party.

1'6'4 All communications shall be in writing in English language and may be delivered by hand delivery, registeredpost, courier or by e_mails.

17. EXCLUSTON OF tIABtIITY

17'1' Gccl - ADRC and its chairperson, secretariat, office bearers, directors, officers, employees, committeemembers' advisors/consultants and Arbitrators shall not be liable to any person for any act with relation toany arbitration governed bythese Rules.

17 '2 Parties will not require Gccl - ADRc a nd its cha irperson, secreta riat, office b e a re rs, d ire cto rs, off ice rs,employees' committee members, advisors/ consultants and Arbitrators to make any statements inconnectionwithanyarbitrationproceedings.ltisclarifiedthatGCcl-ADRCanditsChairperson, 
secretariat,office bearers, directors, officers, employees, committee members, advisors/consultants and Arbitratorsshall not be summoned or be liable to make any statements or appearances in any capacity in any tribunal orcourtof lawortofileaffidavitsoranyother documentin any proceedings relating to any arbitrationproceeding and these rules.

18. WAIVERS

A Party who proceeds with an arbitration without raising objections as to any failure to comply with any Rules or anydirections or any requirements and terms underthe ,rbitr.iion agreement required to be complied with or relatingto the constitution of the Arbitral tribunal or conduct of the arbitration proceedings shall be deemed to have wa ivedhis rights to object.

.t



19. CONFIDENTIATIW

All proceedings relating to the work of Gccl - ADRC, the ArbitralTribunar, and conduct of arbitral. proceedings areconfidential'AllpartiesandtheArbitralTribunalshallatalltimes,treatailmattersrelatingtoandconnected.with
arbitral proceedings as strictly confidentialand shall not disclose them.

20. INTERPRETATION

20'7 Any question arising as to interpretation of these Rules, Guidelines or Arbitrators, code of conduct shall bedetermined by GCCI - ADRC and its decision and interpretation shall be final and binding.
20'2 lf any of these Rules are in conflict with a mandatory provision of the applicable law of the arbitration fromwhich parties cannot derogate, then, that provision of raw wiil prevair.

20'3 In all matters not expressly provided for in these Rules, the Arbitral Tribunal shall act in the spirit of theseRules and shall make all endeavours to proceed with the Arbitral hearing and make an enforceable Award.
2l.AMENDMENTS

These rules may be amended, varied or modified by GCC|-ADRCatanytime.

22. MISCELLANEOUS PROVISIONS

roceedings and
t with the SCAp

rties involved

Arbitiators" published by GCCI - ADRc shall apply to the proceedings conducted under the scAp ,u *";::.'" 
Rules for

23. PhACTICENOTES

The secretariat, GCCI - ADRc may from time-to-time issue practice notes to clarify, supplement or implement theseRu les for facilitati ng better ad m inistration of a rbitration pioceedings.



FORM No. 1A
FORMAT OF "REQUEST FOR ARBITRATION"

PER RULES 3 AND 4.2 (il "REqUEST FOR ARBITRATION"
To

The Secretariat,
GCCI - ADRC

Gujarat Chamber Building,
Ashram Road,

Ahmedabad,
Gujarat 380009
INDIA

Dear Sir/Madam,

RE: Case No.: (To be filled in by GCCt- ADRC attime of filing)

WE (Claimants), have entered into a
written Contract dated with 

- 

(Respondents),
which contains an arbitration agreement/clause whereu the agreement
are liable to be referred to arbitration to be conducted in accordance with the scAp 16 Rules of GCCI - ADRC
by a Sole Arbitrator.

2' Whereas disputes and claims have arisen between the Parties in relation to and out of/ in respect of the said
agreement as set out below and which are liable to be referred to arbitration to be conducted as per SCAp 1G
Rules of GCCt-ADRC.

3' we, the claimants herein hereby invoke the arbitration agreement and request that a Arbitrator be
appointed as perthe SCAp L6 Rules of GCCt_ADRC.

4. We provide / enclose the following:

(i) The Claimants details:-

a) Name:

' b) Address:

c) E-mailaddress:

d) Telephone:

e) Facsimile:

(ii) The Respondents details:-

a) Name:

b) Address:

c) E-mailaddress:

d) Telephone:

e) Facsimile:



-

(iii) A copy of the contract in relation to which disputes and claims arise.

(iv) A copy of the arbitration agreement between the Parties if not included in the contract.

(v) A summary of relevant facts setting out the dispute and the stand taken by the claimants and
Respondents thereon: (A separate
sheet may be annexed to this application/ request).

(vi) The nature and value of reliefs and claims:

5. Re:ARBITRATOR: [Tick One]

i) Arbitration Agreement provides for appointment of a named sole

Arbitratorviz.: Ms/Mr

having her/his office at:

Please appoint the above named person as Sole Arbitrator.

ii) Parties are required under the arbitration agreement to agree upon appointment of a Sole Arbitrator.

Please furnish parties with a list of panelArbitrators.

6. ' INSTITUTION FEES

' Institution Fees as prescribed underSchedule

Rs. pees only)
(to be enclosed by way of pay order in favourof GCcl-ADRC payable atAhmedabad)

Payment details:

(a) Name of Bank issuing pay Order:

(b) Date and Number of pay Order:

(c) Amountof PayOrderin Figures:

(d) Am6untofPayOrderinWords:

Date:

(Claimants NAME and STGNATURE)

To be signed by Claimants /Claimants authorized signatory.



FORM No. 18

FORMAT OF REQUEST TO AppOtNT A SOLE ARBTTRATOR

REFERRED TO tN RULE 4.2 SUB-PARAGRAPH (ii)
REQUEST FoR APPOINTMENT oF A soLE ARBITRAToR by Gcct - ADRC

To,

The Secretariat,
GCCI - ADRC

Gujarat Chamber Building,
Ashram Road,

Ahmedabad,
Gujarat 380009
INDIA.

Dear Sir/Madam,

RE: Case No.

1) WE (Claimants), have entered into a written contract dated
with (Respondents), which contains an

arbitration agreement /clause whereunder disputes arising in relation to the contract are liable to be
referred to arbitration of a Sole Arbitrator to be conducted in accordance with the SCAP 16 Rules of GCCI -
ADRC.

2) A Request for Arbitration has been filed on
Fees and Charges paid is annexed).

. (Copy of Request for Arbitration and

A list of Panel Arbitrators has been furnished to us by the GCC| - ADRC.

WE have agreed upon and are desirous of appointing Shri+t vvtr nave agreeq upon ano are oestrous or appotnilng Shri (a panel
Arbitrator) as Sole Arbitrator to arbitrate upon our disputes arising under the above Written Contract in
accordance withtheSCAP L6 Rulesof GCCt -ADRC.

5) We, the Claimants and Respondents abovenamed hereby request that GCCI - ADRC to appoint the person
named in paragraph 3 above as Sole Arbitrator/ ArbitralTribunal.

Date:

NOTE: lf both parties are not signing this application, Party submitting application must annex correspondence
evidencing that the parties have arrived at a consensus between themselves as to the name of the Sole
Arbitrator.

3)

4)

(Claimants SIGNATURE)

NAME and SIGNATURE)

To be signed by parties authorized
Signatory

( Respon dents Sl G NATU R E)

NAME and SIGNATURE)

To be signed by parties authorized
Signatory

-t



FORM No. lC
FORMAT OF REQUEST TO APPOINT A SOLE ARBITRATOR

REFERRED TO tN RULE 4.2 (iirl
REQUEST FoR APPOINTMENT oF A soLE ARBITRAToR by GccI . ADRC

I
i

J

To,

The Secretariat,
GCCI - ADRC
Gujarat Chamber Building,
Ashram Road,
Ahmedabad,
Gujarat 380009
INDIA.

Dear Sir/Madam,

RE: CaseNo.

1) WE

with
(Claimants), have entered into a written Contract dated

2)

arbitration agreement/clause where under disputes arising i

(Respondents), which contains an
YY 

' 's' s ur rutrI ursputes arlslng in relation to the written contract are liable to bereferredtoarbitrationofasoleArbitratortobeconductedinA..nrr{enror,i+l.+L-.^a^---.
ADRC.

A RequestforArbitration has been filed on

WHEREAS:

tn accordance with the SCAp 16 Rules of GCC| _

. (Copy ofannexed).

! The person agreed upon by parties as the Sole Arbitrator; ShriSole Arbitrator, or; has declined to act as a

tr The Sole Arbitrator named is unable to act, or;
! The Sole Arbitrator appointed is unable to act
tr Parties are unable to arrive at a consensus between ourserves as to name of sore Arbitrator and timeprescribed for such consensus prescribed under scAp ro'nrr", has expired.
(Tick any one above)

Hi;.tli"?i^IMANTS 
/ RESPONDENTS above named, request Gccr - ADRCto appoint a suitabre person as sote

l

(Claimants STGNATURE)

NAME and STGNATURE)
To be signed by parties authorized
Signatory

(Respondents STGNATURE)
NAME and STGNATURE)
To be signed by parties authorized
Signatory



NorE: lf both parties are not signing this application, party submitting apprication must annex correspondenevidencing that Parties t'" 
'nibl" to arrive at a consens* o"a*""n ir,"rr"i""l as to the name of the sc

Arbitrator.



FORM No. 1D

FORMAT OF REQUEST TO APPOINT A SOLE

ARBfTRATOR UNDER RULE a.2 fivl
REQUEST FOR APPOINTMENT OF A SOLE ARBITRATOR by GCCI - ADRC

To,

The Secretariat,
GCCI - ADRC

Gujarat Chamber Building,
Ashram Road,

Ahmedabad,
Gujarat 380009
INDIA.

Dear Sir/Madam,

RE: Case No.

1) WE:

(i) (Claimants), with

(ii) (Respondents), have entered into a Written
contract dated which contains an arbitration agreement /clause where under disputes arising in
relation to the written contract are liable to be referred to arbitration of a Sole Arbitrator to be conducted in
accordancewith the SCAP 16 Rules of GCCt -ADRC.

2l A Request for Arbitration has been filed on by Claimants .(Copy of Request

3)

forArbitration and Fees and Charges paid are annexed).

The Arbitration Agreement provides for appointment of a Sole Arbitrator to be appointed by GCCI - ADRC,
(Copy annexed).

We (Claimants / Respondents) named above, request that GCCI - ADRC appoint a suitable person as a Sole
Arbitratorto arbitrate upon the disputes.

Date:

4)

(Claima nts or Respondents)
NAME and SIGNATURE)

To be signed by party's authorized signatory.



FORM No. 1E

REFER RULE 4.3 OF SCAP 16 RULES

(To be used where parties do not have an arbitration agreement in their written contract but are desirous of referrin
theirdisputestoarbitrationundertheSummaryClaimsArbitrationProcedure(SCAPL6Rules)of GCC;-ADRC)

To,

The Secretariat,
GCCI - ADRC

Gujarat Chamber Building,
Ashram Road,

Ahmedabad,
Gujarat 380009
INDIA.

Dear Sir/Madam,

WE the undersigned Claimant and Respondents, in intended Arbitration namely, Claimant's name and address

Respondent's name dhr

:j:

(is

:l*

+17

ilii

l:ii

i9t

;t!i

.tat

.{ai

address: State as Under

1. Whereas certain disputes and claims as set out in Form 2 hereto and counterclaims have arisen between u
which we are desirous of referring to a rbitration as per Su m ma ry Claims Arbitration Proced ure 2 O 16 R u le
(SCAP 15 Rules) of GCCI - ADRC.

We have agreed to refer these disputes to arbitration of a Sole Arbitrator as per Summary Claims Arbitratior
Procedure 2016 Rules (SCAP 16 Rules)of GCCt -ADRC.

2 Accordinglywe have to inform GCCI -ADRC

(Tick any one of the boxes below)

n We have agreed to refer these disputes to the Sole arbitration of Shri
having his office at to be held in accoroanct

with the Summary Claims Arbitration Procedure 2016 (SCAP 16 Rules) of GCCI - ADRC, Ahmedabad an<
he has consented to do so as per his Statement of Consent to act as Arbitrator & Disclosure of Interes
dated enclosed herewith

Or

We have agreed to refer these disputes to sole arbitration of GCCI - ADRC to be held in accordance with tht
summaryclaimsArbitration Procedure 2016 Rules (scAp 16 Rules)of GCCI-ADRc.

That parties have not been able to come to an agreement on the name of a Sole Arbitrator.

In the circumstances, We (Claimants) and (Respondents) hereby request GCCI
ADRC to appoint a Sole Arbitrator in accordance with the Summary Claims Arbitration procedure 2016 Rule:
(SCAP 16 Rules)of GCCI-ADRC.

We agree/do not agree (delete as appropriate) that the Sole Arbitrator/Arbitral Tribunal may make their
decision about our disputes claims and Counterclaims based only on documents and written submissions



t

4.

and that we will submit to the Sole Arbitrator as per Summary Claims Arbitration Procedure 2016 Rules, GCCI
-ADRC.

We consent / do not consent (delete as appropriate) to Sole Arbitrator dispensing with an oral hearing
entirely at his discretion.

We will comply with all directions of the Sole Arbitrator and agree to be bound by the Summary Claims
ArbitrationProcedure20lsRules andrevisionsmadetheretobyGCCl-ADRCfromtime-to-time.

We agree thatthe Arbitrator's Award is final and can be enforced bythe relevant court.

Documents and Fees and Charges as per Summary Claims Arbitration Procedure 20i.6 Rules (SCAP 16 Rules)
of GCCI - ADRC, Ahmedabad are enclosed herewith.

We agree and confirm that we will pay all Fees and Charges as prescribed by GCCI - ADRC for administration
and conduct of the Arbitration proceedings.

Claimants (please Place Name a nd sign / Co. Seal here)

Respondents (please Place Name and sign/co. Seal here.

Date:

5.

6.

7.

8.

NOTE:

1) This FORM must be signed by both parties and submitted to the Secretariat, GCCI - ADRC.

2l The application shall be accompanied by a "Request of Arbitration" in the prescribed format of FORM 14 to
Schedule of SCAP 20i.6 Rules



To

The Secretariat,
GCCI - ADRC

Gujarat Chamber Building,
Ashram Road,

Ahmedabad,
Gujarat 380009
INDIA.

Dear Sir/Madam,

RE: Case No:

FORM No. lF

REFER RULE 4.3.4 OF SCAP 16 RULES

"REQU EST FOR ARBITRAT|ON"
UNDER ORDER/DIRECT|ON OF COURT OF LAW

(Claimants),(i)

with

(ii)

. (To be filled in by GCCI - ADRC at time of filing) Under mentioned parties

(Respondents), WHEREAS we are parties to

the proceedings pending before Hon'ble Court (Please fill in details of the case).

AND WHEREAS by an order/direction of the Hon'ble Court dated , the

matter is referred to arbitration of a Sole Arbitrator/ Arbitral Tribunal. Attached herewith is the

origina I certified order/direction.

The order/direction of the court of law provides for appointment of:

(Tick one of the three boxes from the options below):

n We jointly request GCCI - ADRC to appoint a Sole Arbitrator.

tr A Sole Arbitrator whose name has been agreed upon by parties and whose name and details are set
dut below.

! A Sole Arbitrator to be appointed by mutual consent of parties.

The claimant(s) details:-

a) Name:

b) Address *:

c) Email address *:

d) Telephone *:

e) Facsimile *:

The Respondent(s) details :

! Name:

2.

3.

4.



5

6

! Address *:

! E-mail address x:

! Telephone *:

! Facsimile *:

A copy of the pleadings in relation to which the order/direction has been passed.

A brief description of the claim and summary of relevant facts supporting the claim and setting out the
dispute and the stand taken by the claimant and respondent thereon:

7.

(A separate sheet may be annexed to this application/ request).

The nature and value of reliefs and claims:

8. Institution Fees as prescribed by GCCI - ADRC Rs. (Rupees_ only)

(To be enclosed by way of Pay Order in favour of the GCC|Arbitration, Mediation and Alternate Dispute Resolution
Centre (GCCI - ADRC) payable at Ahmedabad.)

(a) Name of Bank issuing pay Order:

(b) Date and Number of pay Order:

(c) Amount of Pay Order in Figures:

(d) Amount of Pay Order in Words:

Date:

(Claimants NAME and STGNATURE)

To be signed by Claimants/Claimants authorized signatory.

1l



SUMMARY CLATMS ARBTTRATToN PROCEDURE 2016 RULES (SCAP L6 RULESII

FORM No. 2

SUMMARY CLAIMS ARBITRATION PROCEDURE UNDER GCCI . ADRC

(scAP 16 RULES) STATEMENT OF CLAIM

Arbitration Case No. of 20

Before Sole Arbitrator Shri

NOTE:

This form uses the word 'CLAIMANT'and 'RESPONDENT'often. The 'CLAIMANT' is the person making a claim.

The 'RESPONDENT' is the person an action is being taken against.

Sr.

No. Particulars

L, Please fill in the Claimant's details here,

1) Name
2)Address
3) Describe Claimant's business

1)

2)

3)

2. Please fill in the Respondent's details here.

L) Name:
2) Address:
3) Describe Respondent's business

1)

2)

3)

3. 'Details of claim' Please outline the dispute that you have

with the Respondent

NOTE:

(i) lf you have any additional information please try to
confine to one page and attach to this document.

(ii) A List of Dates and Events in Form 24 given below are

to be prepared and filed by Claimants along with
Statement of Claim.

4 Please state the lssues which according to Claimants

,arise for determination by Arbitrator in this Arbitration

5. Please outline what you are claiming from the Respondent

6. Please list all the documents in your possession relating
to the claim.

Please send GCCI - ADRC the documents you are using to
support your claim with this form duly Indexed and paged.

Claimants confirm that the following
is a List of all documents relating to
the Claim herein other than
privileged documents..
I
2

Following Documents relevant to the

claim were in our possession but are

now not in our possession And control
1

2



Sr.

No. Particulars

7. Please give details and reference to Arbitration Agreement
pursuant to which claim is referred.

Please read the following statement and sign it to show you understand and accept it.

The Claimant confirms that the facts stated in List of Dates and in ltem No. 3 listed above are true and correct to the

Claimants own knowledge. The Claimant confirms and accepts that only the documents that are enclosed with this

Claim Form will be used by Claimants in support of their claim and at the oral hearing.

Dated this _day of 20-.

Signed by Claimant / Claimant's Authorized signatory

Name and Address of Claimants

Legal Representative, if any.

Notes

1) Authorized signatory must be a person who is able to confirm the truth and correctness of statements made

in Claim Statement and List of Dates to his own personal knowledge or based on knowledge obtained from
docu ments (Please specify the items separately).

Where Claimant is a company or a body corporate or an artificial entity, a copy of power of attorney,

resolution of Board of Directors and other prescribed authorizations inter alia authorizing the signatory to

sign and affirm this Claim Statement must be filed along.

Where Claimants and Respondent have a Legal Representative all proceedings and correspondence will be

addressed to or bythat Legal Representative only.

2)

3)



FORM 2A

LIST OF DATES and EVENTS

(ro b e rt 
I 

e 
1 

bv cl 
: 
i:1":',,ll}T, :'ffi i :l :fS J : l'"li:l'''''

Statement and

NOTE: r rnrcnAr\rf\rNT, often. The 
,GLAIMANT' is the person making a clalm'

Thisformusestheword,CAIMANT,and.RESPoNDENT,often.'t1"..'^''^-',''.

Whether Claimants Admit

additional Event or

Documents given bY

ResPondents and referred

to bY ResPondents in

Column Nos. (1) and (2) in

rows numbered

alphabeticallY and

documents disclosed in

Respondents' ComPilation

Whether ResPondents

admit Event or Documents

referred to bY Claimants

in column Nos' (2) and (3)

and in Claimants'ComPilation'

Particulars of Event

Purchase Order of ResPondents

for SuPPIY of Good being 10

Drums of Oil @ 
' 10/- each

L-t2-20tr
(c/c pe'1)

Claimants' Invoice ' 1'000/-

i"ltO drums of oil @ 100 eachLO-r2-20t1
(c/c pe.3)

Goods delivered bY Claimants

to ResPondents Per Order

Under LorrY ReceiPts and

DeliverY Challans bearing

ResPondents
acknowledgements'

to-L2-20rr
DeliverY

Challans
(c/c Pg. a)

LbrrY

ReceiPts
(c/c Pe.s)

CorresPo-

ndence
and

demand
for
payment

KEY:

C/C = Claimants ComPilation

R/C = ResPondents ComPilation

WHEREUSED



NOTES:

(i) Lrsr of Dates and Events -- column Nos. 1-, 2 and 3 are to be prepared and fired by craimants along with

Statement of Claim.

ln Llsr of Dates and Events -- column No. 4 is to be filled by Respondents and filed along with Respondents

Defence.

where parties desire to add additional Facts and Events in claimants List of Dates they may do so by adding

additional Rows in the Form so as to maintain the chronology of dates. Additional Facts and Events and

References to Documents, if any, relied upon by Respondents in their Defence and counterclaim will be set

outbyRespondentincolumnNos.l,2,and3insamemannerasdonebyclaimanthowevertheadditional
rows inserted by Respondents should have new serial Numbers running Alphabetically, e.g' Additional dates

after date at serial No. 2 will be: 2(A), 2(B), 2(C). The Numeric serial Numbers given by claimants should be

maintained.

The Respondents will also fill in Column No' 4

List of Dates and Events duly completed along with the Defence and counter claim in Form 3 along with

Respondents compilation of Documents duly indexed and paged will be sent by Respondents in prescribed

time to Gccl - ADRC, the sole Arbitrator and to claimants/ claimants Legal Representative'

(ii)

(iii)

(iv)

(v)

I
't

l

l"



FORM No. 3

SUMMARY CLAIMS ARBITRATION PROCEDURE 2OL6 UNDER

GCC! - ADRC (SCAP 16) STATEMENT OF DEFENCE

Arbitration No. of 2O

Before Sole Arbitrator Shri

NOTE:

This form uses the word 'CLAIMANT' and 'RESPONDENT' often. The 'CLAIMANT' is the person making a claim. The
'RESPONDENT'isthe person an action is beingtaken against.

Sr.

No. Particulars

1. Please fill in the Claimant's details here.

1) Name
2)Address
3) Describe Claimant's business

1)

2)

3)

2 Please fill in the Respondent's details here.

L) Name:
2) Address:
3) Describe Respondent's business

1)

2)

3)

3. DEFENCE

Please give your response to the dispute as described by
the claimant in paragraphs 3 in their 'Details of claim'. and
to the questions/issues arising for determination given by
Claimants at Para No.4.

n

n

NOTE:

(i) lf you have any additional information please try to
confine to one page and attach to this document In the List
of Dates and Events in Form 2A given prepared and filed by
Claimants along with Statement of Claim please fill up particulars
of any additional Dates and Events and Documents relied upon
by you in support of your defence as indicated in Notes to Form 2A

3A COUNTERCLAIM

Do you want to make a claim against the claimant (this is known
as a 'counterclaim')? lf you do please outline the Nature of
dispute and counterclaim here.

NOTE:

In the List of Dates and Events in Form 2A given prepared and
filed by Claimants along with Statement of Claim please fill
up particulars of Dates and Events and Documents relied upon in
support of Counterclaim as indicated in Notes to Form 24

A claim is being made
by the Respondent
(Cou nter-Cla ima nt)
Against:

4. Please state the lssues which according to Respondent arise for
determination by Arbitrator in this Arbitration.

l



Sr.

No. Particulars

5. Please outline what you are claiming from the Claimant in your
Counterclaim

6 Please list all the documents in your possession relating to your
defence and counterclaim.

Please send the documents you are using to supporr
your defence and counterclaim with this form duly
Indexed and paged.

Respondents confirm that the
following is a List of all documents
relating to their Defence and/
counterclaim herein other than
privileged documents.
1)

2)

Following Documents relevant to
the Defence and / counterclaim
were in Respondents possession but
are now not in Respondents
possession and control.
1)

2)

Please read the following statement and sign it to show you understand and accept it.

VERIFICATION
The Respondent confirms that the facts stated in List of Dates and in paras 3 & 34 of the Respondents Statement of
Defence and / Counterclaim above are true and correct to the Respondents own knowledge.

The Respondent confirms that the documents that are enclosed with this Statement of Defence will be relied in their
defence and atthe oral hearing.

Dated this_day of_ 2O_.

Signed by Respondent / Respondents Authorized signatory

Name and Address of Respondents

Legal Representative, if any.

NOTES:

1) Authorized signatory m ust be a person who is a ble to confirm the truth and correctness of statements made
in Statement and List of Dates to his own personal knowledge or based on knowledge obtained from
documents (Please specifythe items separately).

2) Where Respondent is a Company or a Body Corporate a Copy of Power of Attorney and Resolution of Board
ofDirectorsauthorizingtheSignatorytosignandaffirmthisStatementofDefencemustbefiledalong with
this Statement of Defence.

3) Where Claimants and Respondent have a Legal Representative all Proceedings and correspondence will be
addressed to or bythat Legal Representative.



APPENDIX

General Guidance Notes

SUGGESTED FORMATS OF ARBITRATION AGREEMENT / CLAUSES

For Future Disputes

parties desirous of adopting Gccl - ADRC SCAP 16 Rules for resolving any disputes and claims that may arise during

the performance of their written contracts, should incorporate an arbitration agreement in their written contract,

purchase Order or Invoice (preferably in the Purchase Order) atthe time of entering into the contract.

Some suggested formats of Arbitration Agreements, which parties may incorporate in their written contracts at the

time of entering into written contracts, are set out by way of guidance below:

,All dispute and differences arising out of or in connection with or relating to this Contract including any question

regarding its existence, validity ortermination, shall be referred to and be resolved by arbitration by a sole Arbitrator

at Ahmedabad conducted in accordance with the Summary Claims Arbitration Procedure 2016 (SCAP L6 Rules) of

GCCI Arbitration, Mediation and Alternate Dispute Resolution Centre (GCCI - ADRC) and the award made in

pursuance thereof shall be final binding on the parties".

Followed by any one of the following sentences.

. "The ArbitralTribunal shall comprise of Shri who shall act as Sole Arbitrator"; or

. ,,The ArbitralTribunal shall comprise of one Arbitrator to be agreed upon by parties and failing an agreement on

the Arbitrator, to be appointed by GCCI - ADRC"; or

. "The Arbitral Tribuna I shall comprise of one Arbitrator to be appointed by GCCI - ADRC".

-l J
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